CHAMBER CHARGES ONLY – 1st September 2017






MEMBERS

NON-MEMBERS
Certification only
Certificate of Origin and 1 Invoice


€50.00


€70.00

Extra Invoice or other document


€20.00


€20.00

Any copy documents

 


€20.00


€20.00

Halal Certificate 




€20.00


€20.00

Regulatory & Corporate Affairs Documentation
- first two Certificates only 



€50.00


€70.00
Legalisation
AICC certification & handling fees;           Not including Embassy Legalisation fees
Certificate of Origin and 1 Invoice


€71.00


€90.00
Extra Invoice or other document


€20.00


€20.00

Any copy documents

 


€20.00


€20.00

Halal Certificate 




€20.00 

€20.00

Regulatory & Corporate Affairs Documentation
- first two Certificates only 

 

€71.00


€90.00
ON LINE CERTIFICATION – MEMBERS ONLY

Certificate of Origin and 1 Invoice                   

€65.00


N/A
Extra Invoice or other document         

€20.00


N/A
Any copy document                                            
€20.00


N/A
Translations from English to Arabic or vice versa:  The standard fee for translations is €40.00 per translated page excluding 23% VAT.  If your company is VAT exempt please send your B13 Form when sending in your translation, otherwise the fee will be €49.20. This charge may vary for technical or legal translations. 

Translations for other countries;
Fees on request.
The above charges are for AICC certification only, handling fees & courier services to and from the Arab Embassies.  The above fees do not include the actual legalisation fees which are charged by individual Embassies.
CHAMBER CHARGES ONLY 

Other services that the AICC provides;-
Notary Public Fees;

€   75.00 up to four Certificates


             €125.00 up to eight Certificates


             €175.00 up to twelve Certificates

Postal Fees;

All Swift & Registered Post - Ireland




€9.00

All Swift & Registered Post – UK




€ 9.00

Courier Fees;

Courier to the United Kingdom: 




€60.00

Courier within Ireland: 





€40.00

Rest of the World: 






€75.00

Local return courier to DFAT





€25.00
In house printing of AICC Certificate + Invoice + Packing List
€20.00
Handling fees only for other countries including 23% VAT

€95.00
The AICC now also provides a service for other countries e.g. Egypt, China, Palestine, Brazil, and Taipei for all commercial and regulatory & corporate affairs documentation.
Should you have other countries, not mentioned above, that you send exports to, we would be only too happy to look into the prospect of providing such a service.

The AICC can also provide a legalisation service for regulatory & corporate affairs documentation which originate in the following countries;-

Belgium, Canada, Denmark, Finland, Germany, Great Britain & Northern Ireland, Italy, Netherlands, Norway, Sweden, Switzerland and the USA.  Please email for regulations and price.

When sending in any type of documents please note the following;-

· All legalisation fees must be paid on the day they are presented to the various Arab Embassies, so full payment must accompany all documents.
· Regulatory & Corporate Affairs Documentation no longer require to be stamped by a local Chamber of Commerce
· All documents for certification and legalisation are requested to be submitted before 12.30pm, as all documents must be checked thoroughly before sending them to the relevant Arab Embassy.  
· Two sets of photocopies of all documents must be accompanied with the originals plus a covering letter.

Please note that Embassies rules and regulations can and do change overnight.  We bear no responsibility for any such change.  Any change that does take place will be passed directly to our customers.  All changes in prices can result in a delay with legalisation as new cheques for fees must be issued.
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The People’s Democratic Republic of Algeria

Embassy legalisation and requirements

· All shipments to Algeria must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Algerian Embassy in London.

· If an EX-1 Certificate is required – this is issued by the Algerian Embassy in London when your AICC Certificate of Origin and original signed Invoice are presented for legalisation by the Chamber.  Our Chamber must certify these first.

· Health Certificates are often required for all food consignments. 

· Halal & Veterinary Certificates required for all chilled, frozen meat, lamb and poultry. 

· Original Certificate of Origin or other document €114.00

· All copy documents/Invoices €114.00

· Legalisation fees for Invoices are calculated on a daily rate - please check with the Chamber.

Personal documentation
· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Kingdom of Bahrain
Embassy legalisation and requirements

· All shipments to Bahrain must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Bahraini Embassy in London.

· Health and Radiation Certificates are required for food, meat and poultry products.
· Halal & Veterinary Certificates are required for chilled, frozen meat, lamb and poultry. 

Certificate of Origin [Original or Copy]




€   190.00

Commercial Invoice in Sterling Pounds [Original or Copies]

Invoice value from £0.00 to £4,000.00




€   114.00

Invoice value from £4,001.00 to £20,000.00




€   152.00

Invoice value from £20,001.00 to £40,000.00



€   304.00

Invoice value from £40,001.00 to £80,000.00



€   532.00

Invoice value from £80,001.00 to £200,000.00



€   760.00

Invoice value from £200,001.00 to £400,000.00



€1,216.00

Invoice value from £400,001.00 or over




€1,596.00

Other documents [Original or Copies]





€     76.00
Health, Radiation, Halal and GMP Certificates, Free Sale Certificates, CPP’s, Certificates of Analysis, Packing Lists, Letter of Undertaking, Employment, Service Contract, References, Certificate of Incorporation, Certificate of Change of Company’s name,

Letter of Appointment, Birth/Marriage Certificates and all Academic Certificates.






Other documents as below [Original or Copies]



€   190.00
Company Act, Deed of Assignment, Trademarks or Patents Registration, Memorandum & Articles of Association, Company Commercial Contracts, Distribution Agreement,
Minutes of Meeting, Report of Directors of Finance, Authorisation of Agent, Letter of undertaking to establish a Company, 
Power of Attorney







€   304.00

Agency Agreement only – must be stamped by the Department of Foreign Affairs & Trade which the Chamber can arrange.
Or

Any Regulatory & Corporate Affairs documentation which originate from an Irish institution bearing the 'Apostille stamp' from the DFAT does not require attestation/legalisation by the Embassy of the Kingdom of Bahrain and this stamp is recognised by the authorities in Bahrain under the Hague Convention.  
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Kingdom of Bahrain

Embassy legalisation and requirements

Therefore, the Embassy will not attest/legalise any document that bears this stamp.  All Certificates must also be certified by the AICC after the Department of Foreign Affairs.
Personal documentation
· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Djibouti

Embassy legalisation and requirements

· All shipments to Djibouti must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the relevant Embassy.

· Health Certificates are often required for all food consignments. 

· Halal & Veterinary Certificates required for all chilled, frozen meat, lamb and poultry. 

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Iraq

Embassy legalisation and requirements

· All shipments to Iraq must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Iraqi Embassy in London.
· Every Invoice is required to be accompanied by a separate Arab-Irish Cert. Of Origin.  Alternatively, if one consignment is covered by more than one invoice, a signed summary invoice referring to all the individual invoices must be used.  The individual details of each invoice i.e. Invoice number and value must be inserted on the summary invoice which must also show a total value and currency at the end. Photocopies of the individual Invoices are required as back-up
· The Iraqi Commercial Attaché in London will legalise originals and copies of AICC Certificates of Origin and Commercial Invoices.  If you shipment requires a health certificates etc, legalise these will be sent to the Iraqi Attache’s Office.  Packing Lists do not require to be legalised.
· Handwritten Certificates of Origin Numbers on copies is no longer accepted – all numbers must be done in print.  Documents that contain any hand written details or hand written amendments will no longer be accepted.
· All shipping and regulatory & corporate affairs documents must be stamped by the Department of Foreign Affairs & Trade which our Chamber can organise.
· Health Certificates are often required for all food consignments. 

· Halal & Veterinary Certificates required for all chilled, frozen meat, lamb and poultry. 

· For all shipments, the manufacturing and expiry dates must appear on the Certificate of Origin and/or Invoice.  
· Exporters are reminded that there are some restrictions on trading with Iraq, though many have been relaxed.  Contact the Department of Enterprise, Trade & Employment – Export Licensing Unit, Phone; [01] 661 4444 for full details.
· Legalisation fees is a fixed fee of €285.00 per commercial / legal document 
(Original or copy) 
Please confirm with your customer if they require a Certificate of Conformity for the shipment as back-up.  
For further information on Certificates of Conformity please contact;
Bureau Veritas, Government Services & International Trade

180 Borough High Street, London SE1 1LB
Website;
www.bureauveritas.co.uk         Phone;     +44 207 550 8956

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Iraq

Embassy legalisation and requirements

Update; Red Meat Requirements

We have been informed by the Embassy of the Republic of Iraq that as with immediate effect the new requirements and regulations for exporting red meats to Iraq in any form must comply with the following;-

1. All processed fresh red meat should be exported from countries free of Cow Diseases

2. All exported red meats should be accompanied with an authorised health certificate and legalised by the Iraqi Embassy (Consular Section) along with the AICC Certificate of Origin, Invoice and Halal Certificate

3. Health Certificate of the products should include;-

· Suitable for human consumption

· Consumed by domestic population

· Free of cow disease and any other pollution

· Non Genetically Modified (GM) and free of added hormones

· Free of any radiation effects

· Labels to show clearly the production date and validity with a reference

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Hashemite Kingdom of Jordan

Embassy legalisation and requirements

· All shipments to Jordan must be covered by an Arab-Irish Certificate of Origin and along with an original singed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Honorary Consul in Dublin or the Jordanian Embassy in London.
· Health Certificates are required for foodstuffs, beverages, live animals and plants.

· With regard to meat & poultry exports, a Veterinary Certificate issued by the Department of Agriculture stating that the meat/poultry has not been treated with hormones [hormone-free] is required.  This Certificate should be attached to the Cert. of Origin, Invoice and any other document which must be certified by the AICC and then legalised. 

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry. 

· Legalisation fees is a fixed fee of €145.00 per commercial document 
(Original or copy) 
· University Certificates €20.00 (Original or copy) AICC handling fee €60.00
EXPRESS HANDLING LEGALISATION SERVICE – DOES NOT INCLUDE SERVICES FROM THE DEPARTMENT OF FOREIGN AFFAIRS & TRADE OR NOTARY PUBLIC

IS AN ADDITIONAL €50.00 PER APPLICATION - TAKES 2 / 3 WORKING DAYS
STANDARD SERVICE IS 5 / 6 WORKING DAYS
Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The State of Kuwait

Embassy legalisation and requirements

· All shipments to Kuwait must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC and then our Chamber will legalise documents by the Kuwaiti Embassy in London.  All shipments for Kuwait must be legalised.
· Kuwait customs require a very detailed packing list for clearance purposes.  Format available from our website www.aicc.ie  – no other format will be certified or legalised.

· Health Certificates are often required for all food consignments. 

· Halal & Veterinary Certificates required for all chilled, frozen meat, lamb and poultry. 

· Certificates of Conformity and BSI standards are required for electrical goods and building materials. 

Fees Originals/copies
Certificate of Origin 






€90.00

Invoice 








€60.00

Packing List
 






€90.00

All other documents commercial or personal



€34.00

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Lebanon

Embassy legalisation and requirements

· All shipments to Lebanon must be covered by an Arab-Irish Certificate of Origin and along with an original Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.

· The Lebanon Embassy will only legalise documents which are issued under a Letter of Credit (L/C).  If legalisation is required a copy of your L/C must be submitted with your documents.  For all other shipments, certification only by our Chamber will suffice.   
· The following statement must appear on all Invoices submitted for Certification and/or legalisation;-

"We hereby certify that the present Invoice is authentic, that it is the only one issued by us for the goods mentioned therein, without deduction of any payment on account, and that they are exclusively of [State Country of Origin], manufactured by [State manufacturer].  We also certify that the goods mentioned therein are on Free Sale in the Republic of Ireland.
· All documents except for Certificates of Origin, Invoice, Radiation Certificates and Packing Lists must be stamped by the Dept. of Foreign Affairs & Trade which we can arrange.
· Documents covering chemicals, drugs or medicines must carry a declaration stating that the substances are non-hazardous.  If the goods are hazardous, the following declaration must appear on all Invoices;-

"We hereby declare that the goods are hazardous and the purpose of use is   for…purpose and are on Free Sale in the Republic of Ireland.

· Certification and/or legalisation of a Certificate of Origin with several Invoices can be done on condition that all Invoices bear the same Invoice date.  The Cert. of Origin should state the Invoice Numbers and Invoice date in Box 6.  If not, a separate Certificate of Origin must be completed for each separate dated Invoice.
· The Lebanese Embassy will only accept documents in the English language.  Arabic translations etc., will no longer be accepted.  Each regulatory/corporate affairs certificate must be individually processed for certification and legalisation.
· The manufacturing and expiry dates must appear on the Cert. of Origin, Invoice and Halal Certificates.  For chemicals, drugs and pharmaceuticals the minimum shelf life is one year.

· Certificate of Origin with 1 Invoice – Original or copy


€17.00

· Certificate of Origin with several Invoices




€32.00

· Invoice  - Check with AICC as legalisation fees are calculated on a daily basis

· Health, Vet, Radiation and Halal Certificates and Packing Lists

€22.00

· General Power of Attorney






€71.00

· Special Power of Attorney






€37.00

· Cancellation of Power of Attorney, Balance Sheets/ Personal effects list
€44.00
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Lebanon

Embassy legalisation and requirements

Other documents as below [Original or Copies]


€108.00

· Price Certificates, Certificate of a Pharmaceutical Product, GMP Certificates, Certificates of Free Sale, Agency or Distribution Agreement, Power of Attorney to set up Branch or representative office in Lebanon, Memorandum of Association, Articles of Association, Certificate of Incorporation, CRO Registration Certificates, Minutes of Board Meeting, Registration of Trade Marks, Any Registration Certificates

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
LIBYA
Embassy legalisation and requirements


· All shipments to Libya must be covered by an Arab-Irish Certificate of Origin and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Libyan Embassy in London.  
· If an original Invoice is not required for certification and/or legalisation then a photocopy must be presented as back-up.

· The Certificate of Origin must show the Invoice Value in Box 6.

· The Libyan Embassy requires a clear authenticated Arabic translation of all documents presented for legalisation, this includes back-up documents.  Our Chamber provides this translation service at a cost €40.00 per translated page excluding 23% VAT.  If your company are VAT exempt please send your B13 Form when sending in your documents.
· Any document which does not relate to a Cert. Of Origin must be stamped by the Dept. of Foreign Affairs prior to our certification.

· The manufacturing and expiry dates must appear on the Cert. of Origin, Invoice, Health and Halal Certificates.  For chemicals, drugs and pharmaceuticals the minimum shelf life is one year.

· Every Invoice is required to be accompanied by a separate Arab-Irish Cert. Of Origin.  Alternatively, if one consignment is covered by more than one invoice, a signed summary invoice referring to all the individual invoices must be used.  The individual details of each invoice i.e. Invoice number and value must be inserted on the summary invoice which must also show a total value and currency at the end.

· Health Certificates are often required for all food consignments. 

· Halal & Veterinary Certificates required for all chilled, frozen meat, lamb and poultry.
· Please check with the AICC as legalisation fees for the Certificate of Origin is calculated on a daily basis
Invoice [Original or copy]






€11.00


Other documents







€40.00

Copy Certificates of Origin






€11.00

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
· As from 5th January 2015, all personal documentation will also now be charged 23% vat 

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Islamic Republic of Mauritania

Embassy legalisation and requirements

· All shipments to Mauritania must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the relevant Embassy.

· Health Certificates are often required for all food consignments. 

· Halal & Veterinary Certificates required for all chilled, frozen meat, lamb and poultry.

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
· As from 5th January 2015, all personal documentation will also now be charged 23% vat 

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Kingdom of Morocco

Embassy legalisation and requirements

· All shipments to Morocco must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.   

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.

· Health and Veterinary Certificates are often required for food, meat and poultry consignments.
· All regulatory + corporate affairs documentation must be stamped by the Department of Foreign Affairs which the AICC can process. 
· Legalisation fees is a fixed fee of €25.00 per document for all Regulatory & Corporate Affairs documentation (Original or copy).  For any shipping documents please contact the Chamber directly.
Or

Any Regulatory & Corporate Affairs documentation which originate from an Irish institution bearing the 'Apostille stamp' from the DFAT does not require attestation/legalisation by the Embassy of Morocco and this stamp is recognised by the authorities in Morocco under the Hague Convention.  
Therefore, the Embassy will not attest/legalise any document that bears this stamp.  All Certificates must also be certified by the AICC after the Department of Foreign Affairs.
Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation. 
· As from 5th January 2015, all personal documentation will also now be charged 23% vat 

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Sultanate of Oman

Embassy legalisation and requirements

· All shipments to Oman must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Omani Embassy in London.

· Health and Veterinary Certificates are required for food, meat and poultry products.
· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.







Original

Copy

Certificate of Origin




€114.00

€ 60.00
Invoice from US$1.00 to US$10,000


€285.00

€145.00

Invoice from US$10,001 to US$50,000

€399.00

€200.00

Invoice from US$50,001 to US$100,000

€570.00

€285.00

Invoice above US$100,001



€855.00

€430.00
Invoice Values in Sterling or Euro must be converted to US$ using the daily exchange rate.  

Other documents 
Commercial Power of Attorney / Authorisation
€342.00

€171.00
of Agent

General Power of Attorney



€114.00

€  60.00
Commercial Contracts or Agreements

Distribution Agreement, Articles of Association

Letter of Appointment, Registration of a Company

Deed of Assignment, Registration of Trademark,

Company Printout, Certificate of Incorporation
€228.00

€114.00
Other documents – Originals & Copies

€171.00



Health Certificate/Packing List
GMP Certificate/ Certificate of Free Sale/CPP

Certificate of Analysis

Certificate of Declaration

Certificate Re; Change of Name

Medicine Certificate

Company Act / Bank Statement / Experience/

Reference Certificate
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Sultanate of Oman

Embassy legalisation and requirements

Marriage Certificate




€ 60.00

€  60.00

Divorce Certificate




€114.00

€  60.00

Academic Education Certificate


€ 60.00

€  60.00

Or

Any Regulatory, Corporate Affairs or Personal documentation which originate from an Irish institution bearing the 'Apostille stamp' from the DFAT does not require attestation/legalisation by the Sultanate of Oman and this stamp is recognised by the authorities in Oman under the Hague Convention.  
Therefore, the Embassy will not attest/legalise any document that bears this stamp.  All Certificates must also be certified by the AICC after the Department of Foreign Affairs.
Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
· As from 5th January 2015, all personal documentation will also now be charged 23% vat 

EMBASSY REQUIREMENTS AND LEGALISATION FEES
State of Qatar

Embassy legalisation and requirements

· All shipments to Qatar must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC and then legalised by our Chamber by the Qatari Embassy in London.  All shipments for Qatar must be legalised.
· Health and Veterinary Certificates are often required for food, meat and poultry consignments.

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.
· Shipments to Qatar Fuel Additives Company are exempt from all legalisation fees and medicines to Hamad Medical Establishment and the Ministry of Health are exempt from Invoice legalisation fees only.   

· Certificate of Origin/Packing List/ Bill of Lading (original or copy)
     
€75.00


Private Power of Attorney






€50.00

· Contracts, certificate of registration or incorporation, company record of 

achievements, company trade or financial reports, memorandum and articles of association, certificate of good standing, power of attorney, an assignment or authorisation for registering trademarks and patents, an authorisation or an agreement for the purpose of transferring or selling company shares, an undertaking certificate, health certificate, certificate of free sale, GMP, CPP’s, manufacturers licence, certificate of medical product, business, veterinary, radioactivity, trade or company charity etc.,




€75.00

· All Personal document include;  Police Clearance, fingerprints, copy of passport, medical report, birth and marriage certificates, will certificates, university and college certificates




 


€50.00
Invoice fees    

Invoice or copy up to £1 to £3,750



    

€   240.00

Invoice or copy over £3,751 to £25,000

    


€   475.00

Invoice or copy over £25,001 to £62,500




€1,188.00

Invoice or copy over £62,501.00 to £250,000



€2,375.00

For an Invoice over £250,001 please check fees with the Chamber
Invoice Values in US$ or Euro must be converted to GBP/£ using a fixed exchange rate.  Value in USD or € multiply by .73 to convert to sterling – then see the above table for Invoice value.
EMBASSY REQUIREMENTS AND LEGALISATION FEES
State of Qatar

Embassy legalisation and requirements

Personal documentation

· For processing of personal documentation please follow the following guidelines;

As from the 1st June 2016, all qualification certificates holders of the following degrees, Diplomas, BA’s/BSc’s, M.A’s and PhD’s issued outside of the State of Qatar, which require Embassy legalisation / attesting must now be supported by the following 3 items
1. Certificate / Diploma

2. Supported by the transcript

3. A cover letter from the issuing educational provider confirming all the following points;-

· The qualification/certificate’s authenticity

· The mode of study and type of study; whether full-time/part-time or distance learning (E-Learning)/proximate learning (face to face learning) 

· The place of study and the place of the examinations held

· The awarded title of the issued diploma, i.e. Degree (BA or BSc), Masters or Doctorate program

· The duration of the course studied

· The actual dates of study (start date and the end date)

Please note that all the 3 items above have to be authenticated by the Department of Foreign Affairs & Trade in Ireland which the AICC can organise duly legalised by the Qatari Embassy.  In addition, any certificate obtained via distance learning or an online programme will not be accepted for attesting /legalisation as this is not in line with the rules of The Ministry of Foreign Affairs in Doha.  Also the AICC will also not be in a position to certify same.
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Royal Kingdom of Saudi Arabia

Embassy legalisation and requirements
· All shipments to Saudi Arabia must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber must handle legalisation requirements with the Saudi Arabian Embassy in Dublin.

· All Regulatory & Corporate Affairs documentation requires to be stamped by the Dept. of Foreign Affairs & Trade which the AICC can arrange.

· Health & Veterinary Certificates are required for all food, meat and poultry consignments and also for plants and plant products, fruit & vegetables and seeds. 

· All foodstuffs of European Origin must have a Health Certificate to state that the products are free of dioxins – Dioxin Free.

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.  All exports of live bees (Bee Queens & Package bees) to Saudi Arabia must now be accompanied by Veterinary Health Certificate.
· Beverages, canned, chilled or frozen poultry, or by-products, of EU origin [except Belgium and Germany] must be accompanied by a Health Certificate issued by a Health Authority certifying that the products are free from MPA and Ostradiol hormones and are fit for human consumption.  
· For all Powers of Attorney, a photocopy of the Certificate of Incorporation from the Companies Registration Office in Ireland for the Irish company and the ID Registration Cards of the individual recipients of the Attorney, if mentioned, on the PoA in Saudi Arabia is required for back-up.

· The following documents are required for back-up for registration purposes by the Saudi Arabian Embassy for the following types of documentation e.g. Agency Agreements, Contracts, Distribution Letters, Company registration documents, Powers of Attorney, all legal documents, Product registration, Company Profiles and all legal documents etc.,
· Nature of Business of the Company [on company letterhead]
· Reason why the need the documents legalised - Are they registering a company in Saudi, if so, who are their partners in Saudi or do they have a third party?  Have they ever done work in SA before?  If they have done previous work, we need scanned copies of references.
· Copy of Certificate of Incorporation from the CRO
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Royal Kingdom of Saudi Arabia

Embassy legalisation and requirements

· Certificates of Origin, Invoices & Packing Lists


Free of Charge
       The AICC charge €25.00 per legalised Invoice or copy as an administration cost
· Legalisation fees is a fixed fee of €25.00 per commercial document or any 

Regulatory & Corporate Affairs documentation
THE SASO CERTIFICATE OF CONFORMITY 

Prior to shipment, exporters of regulated products to Saudi Arabia may obtain a SASO Certificate of Conformity.  Depending on the accreditation or quality marks already held, the products may be tested to varying levels. If the shipment is found to meet SASO requirements, a SASO Certificate of Conformity will be issued. This certificate will accompany the consignment to clear the goods through customs in Saudi Arabia.
For more detailed information on procedures, please contact the following organisations in the United Kingdom;-
Bureau Veritas, Government Services & International Trade

Phone;

 +44 207 550 8956              

Website;
 www.bureauveritas.co.uk
Intertek International Ltd 

Tel: 01277 223400 Fax: 01277 220127 

Email: info.brentwood@intertek.com 

Web:  www.intertek.com/government/programmes/kuwait SGS United Kingdom Limited 
SGS UK -   Website;   www.sgs.co.uk

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Somali Democratic Republic

Embassy legalisation and requirements

· All shipments to Somali must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the relevant Embassy.

· Health and Veterinary Certificates are often required for food, meat and poultry consignments.

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
EMBASSY REQUIREMENTS AND LEGALISATION FEES
Republic of Sudan

Embassy legalisation and requirements

· All shipments to Sudan must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC and then legalisation by our Chamber at the Sudanese Embassy in London. All shipments for Sudan must be legalised.
· Health & Veterinary Certificates are required for all food, meat and poultry consignments and also for plants and plant products.

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry. 

Fees;
· Certificate of Origin 
(Original or copy)

    
 
Free of Charge
· Original other documents e.g. Health Certs.



€110.00

· Copy documents e.g. Health Certs.




€  20.00

· Legalisation fees for Invoices are calculated on a daily rate - please check with the Chamber
NB

All other documents [Certificates that do not relate to a shipment i.e. Certificates of Incorporation, Certificates of Free Sale etc] now require to be notarised by a Notary Public and by the Department of Foreign Affairs & Trade [DFAT] prior to presentation for legalisation.  If you are providing more than one page bundle to be certified and legalised, please ensure that the documents are securely binded with ribbon or tape, with the notary’s wafer seal being impressed over the ends of the ribbon or tape on the front page.  The AICC can arrange for notarisation and at the DFAT.
Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Syrian Arab Republic

Embassy legalisation and requirements

· All shipments to Syria must be covered by an Arab-Irish Certificate of Origin and along with an original Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  Due to the on-going political situation in Syria, the Syrian Embassy in London closed in August 2012, hence all shipments must be certified only by the AICC.
· Either of the following statements must appear on all Invoices submitted;-

"We hereby certify that the goods enumerated in this Invoice are not of Israeli origin and do not contain any Israeli materials."

· If the above statement cannot be typed the following statement must be typed on your company's letterhead, originally signed and addressed to the Consignee in Syria and legalised. 

"We, [Name of Company] are [State nationality of company] based [state address] and we cannot adhere to the negative clause requested.  We hereby certify that the goods enumerated in this invoice are manufactured by [state manufacturer] and that the goods supplied are 100% [state country of origin] and they do not include materials from other countries."

· Every Invoice is required to be accompanied by a separate Joint Arab-Irish Chamber of Commerce Certificate of Origin.

· Currency should always be written in front of the total Invoice value.

· Please only insert Invoice Value on your Invoice not on any other documents, otherwise an Invoice legalisation fee will be charged.

· Agency Agreements, Contracts, Registration Certificates and Personal Certificates etc must be stamped by a Notary Public and at the Dept. of Foreign Affairs before submitting for processing.
· An Invoice with printed matter on the reverse is not acceptable. 

· Please note that the Syrian Embassy will not accept any documentation with amendment stamps/erasures on them either from the exporting company or a local Chamber of Commerce.  Health Certificates are often required.

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.
· Health & Veterinary Certificates are often required for all food/beef/poultry consignments. 

Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Tunisia


Embassy legalisation and requirements

· All shipments to Tunisia must be covered by an Arab-Irish Certificate of Origin and along with an original signed Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Tunisian Consulate in Dublin.
· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry. 

· Health and Veterinary Certificates are often required for food, meat and poultry consignments.

Legalisation Fees are a fixed fee of €145.00 per commercial document – original or copy
Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation. 
· As from 5th January 2015, all personal documentation will also now be charged 23% vat 

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The United Arab Emirates

Embassy legalisation and requirements


· All shipments to the UAE must be covered by an Arab-Irish Certificate of Origin and along with an original Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC and then legalised by our Chamber at the Embassy of the United Arab Emirates in Dublin.  All shipments for the UAE must be legalised.

· Certificates which do not relate to a Certificate of Origin must be stamped by the Department of Foreign Affairs & Trade [DFAT] before we can process these.

· All Agency Agreements, Authorisation Letters, Distribution Agreements and Powers of Attorney must be notarised.   All documents that do not relate to a shipment and Personal Certificates must be stamped by the DFAT. The authentication stamp from the DFAT must be valid for 6 months.
· Health & Veterinary Certificates are required for all food, meat and poultry products.
· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.  Radiation Certificates are often requested.

Certificate of Origin (Original or Copy)




€   75.00

· Legalisation fees for Invoices are calculated on a daily rate - please check with the Chamber.

STANDARD SERVICE – 5 / 6 WORKING DAYS

THE ABOVE TIME FRAME DOES NOT INCLUDE SERVICES FROM THE DEPARTMENT OF FOREIGN AFFAIRS & TRADE OR NOTARY PUBLIC

Originals or copies







€660.00
Certificate of Registration or Incorporation

Memorandum & Articles of Association as one document 

Memorandum or Articles of Association each

Company Record of Achievement 

Company Trade or Financial Report

Certificate of Good Standing

Power of Attorney to Register a Company
Price Certificate/List/ Certificate of Free Sale/GMP Certificates/Manufacturers License/

Minutes of a Meeting to Register a Company/Company Share Certificate/Letter of Status from CRO/Company Printout from CRO/Power of Attorney to Register a Company/ Agency/Distribution/Commercial Agreement/Company Contract/Assignment or an Authorisation for Registering/Trade Mark or Patents/Authorisation of an Agreement for the purpose of transferring or selling company shares/Letter of Undertaking/Power of Attorney re Finance/Shares/Authorisation of Agent to Register Product/General Power of Attorney, Specimen of Signatures or Termination of an Agreement 



EMBASSY REQUIREMENTS AND LEGALISATION FEES
The United Arab Emirates

Embassy legalisation and requirements


All of the following Certificates Originals/Copies 



€   75.00

Health Certificates, Radiation Certificates, Halal Certificates, Minutes of Meeting to open bank account, ISO/Quality Certificates, Certificate of Conformity, Nomination or appointment of Branch Manager, Certificates of Analysis and copies of passports attached to a Notarial Certificate
	
	
	
	
	
	
	
	


Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  

EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Yemen
Embassy legalisation and requirements


· All shipments to Yemen must be covered by an Arab-Irish Certificate of Origin and along with an original Invoice, must show an invoice value or a value for custom purposes only and must be certified by the AICC.  If legalisation is required then our Chamber will arrange legalisation by the Embassy of the Republic of Yemen.

· Agency Agreements, Authorisation Letters, Distribution Agreements and Power of Attorney and all Personal Certificates require to be stamped by a Notary Public and at the Department of Foreign Affairs & Trade which we can arrange.
· Health and Veterinary Certificates are often required for food, meat and poultry consignments.

· A Halal Certificate stating that slaughter was according to Muslim law must accompany chilled, frozen meat, lamb and poultry.

Fees;
· Certificate of Origin [Original or copy]



€380.00

· Invoice – original






€760.00

· Invoice – copy







€570.00

· [Plus value over ₤60,000 an extra €40.00 for every ₤10,000]

Other documents




Original

Copy
Packing List





€380.00

€190.00

Health Certificate




€760.00

€570.00

All of the following Certificates Originals/Copies 
€760.00

€570.00
Radiation Certificate/Health Certificates/Power of Attorney for Companies/Setting up Trading Agency in Yemen/Change of Name of Company Registration of a Company/Distribution Agreement/Certificate of Incorporation/Certificate of Manufacturer/Price Certificates/
Deed of Assignment/Endorsement of Marine Transport or Cargo Manifest/Endorsement of Contract/Halal Certificate/CPP’s/ Certificates of Free Sale/GMP’s
All of the following Certificates Originals/Copies; -



€570.00

Certificates of Analysis/Endorsement of Trade Marks/Endorsement of Commercial Certificate/Endorsement Quality Certificate/ Arbitration Certificates/ Certificate of Conformity/Bond Resolution
EMBASSY REQUIREMENTS AND LEGALISATION FEES
The Republic of Yemen
Embassy legalisation and requirements
Letter of Credit, Banking Draft, Bank Certificate for


Opening a bank account or confirming the existence of a bank account
€285.00

Court Rulings/Endorsement of translation of Commercial

Contracts and Agreements






€380.00

Power of Attorney for Yemenis only





€   76.00





EXPRESS SERVICE PER APPLICATION





€  50.00
Personal documentation

· Please log onto https://personal.aicc.ie for information on processing personal documentation.  
· As from 5th January 2015, all personal documentation will also now be charged 23% vat 

